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APPLICATION CHECKLIST 
 

Dear Au Pair, 
 
In this pack, you will find the documentation that we require for most of our Au Pair 
OE programmes. If you are wanting to do our USA programme, we require different 
documentation so please contact us directly by phone or email to request this. Please 
find childcare references (x2), character references (x2), childcare experience and 
medical check forms below. Please make sure that all references are not relatives 
and are contactable and happy to discuss your application.  
You can use the childcare experience form to collect all your previous childcare 
experience in one form. Give the Doctors Medical Certificate to your physician to be 
completed. You will also find guidelines on writing your ”Dear Host Family Letter” that 
you might find helpful.  
To make your application stand out, we have included instructions for you to upload 
a Vimeo video. You can make a video about yourself and upload it to Vimeo, a 
private and password protected website so only families are allowed to view it.  
 
Use this checklist before sending your complete application to Au Pair Link. Please 
submit all your documentation to aupairoe@aupairlink.co.nz. 
 
 
 

DO YOU HAVE EVERYTHING¿  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
We are looking forward to your application! 
 
 
The Team at Au Pair Link  

 Interview partner 

 Childcare reference 1 

 Childcare reference 2 

 Character reference 1 

 Character reference 2 

 Childcare experience  

 Medical Check 

 Police Check (or copy) 

 Copy of Passport 

 Copy of driver’s license 

 
A Dear Host Family Letter 
and photos 

 Vimeo video (optional) 

mailto:aupairoe@aupairlink.co.nz


 
 

CHILDCARE REFERENCE 
 

 

PERSONAL INFORMATION 

Applicant’s name: 

Reference’s name: 

Occupation:  

Home number: 

Mobile number: 

Email address: 

Best time to call: 
 

 

EMPLOYEE DETAILS 

How long have you known the applicant?  
 
How do you know the applicant? 
 
Did the applicant have any personal problems that would hinder him/her from 
performing? 

How long has the applicant worked for you and cared for your children? 

 

Please list the ages of the children that the applicant cared for: 

  

Has the applicant lived with your family? 

 

How did your children respond to the applicant? 
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DUTIES 

How many children was the applicant responsible for? 
 
 
 
What did the job generally entail? 

 

 

 

 

 
How do you think the applicant performed the duties? (below average/ average 
/above average/outstanding)  

 

EVALUATION 

How do you think the applicant will cope in a new culture? 

 

 

 

How do you think the applicant will handle new situations and stress? 

 

 

 

How do you think the applicant handles instructions & feedback?  
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Please tick the top 7 qualities that describe the applicant: 

  

      Warm        Loving     Dedicated       Friendly      Intelligent          Kind 

 

Compassionate     Loyal      Trustworthy         Fun     Perceptive       Outgoing 

 

   Ambitious       Creative        Talkative         Open     Extroverted         Silent 

 

Please provide us with any further information about the applicant that might be 
helpful to a prospective family. 
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CHILDCARE REFERENCE 
 

 

PERSONAL INFORMATION 

Applicant’s name: 

Reference’s name: 

Occupation:  

Home number: 

Mobile number: 

Email address: 

Best time to call: 
 

 

EMPLOYEE DETAILS 

How long have you known the applicant?  
 
How do you know the applicant? 
 
Did the applicant have any personal problems that would hinder him/her from 
performing? 

How long has the applicant worked for you and cared for your children? 

 

Please list the ages of the children that the applicant cared for: 

  

Has the applicant lived with your family? 

 

How did your children respond to the applicant? 

 

 

 

 

© COPYRIGHT AU PAIR LINK LIMITED 2011 
PO BOX 137 006, PARNELL, AUCKLAND, 1052, NEW ZEALAND INFO@AUPAIRLINK.CO.NZ 0800 AU PAIR WWW.AUPAIRLINK.CO.NZ



 
 

DUTIES 

How many children was the applicant responsible for? 
 
 
 
What did the job generally entail? 

 

 

 

 

 
How do you think the applicant performed the duties? (below average/ average 
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How do you think the applicant will cope in a new culture? 
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Please tick the top 7 qualities that describe the applicant: 

  

      Warm        Loving     Dedicated       Friendly      Intelligent          Kind 

 

Compassionate     Loyal      Trustworthy         Fun     Perceptive       Outgoing 

 

   Ambitious       Creative        Talkative         Open     Extroverted         Silent 

 

Please provide us with any further information about the applicant that might be 
helpful to a prospective family. 
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CHARACTER REFERENCE 
 

Applicant’s name: 

Reference’s name: 

Occupation:  

Home number: 

Mobile number: 

Best time to call: 
 
How long have you known the applicant?  
 
How do you know the applicant? 
 
Does the applicant have any personal problems that you are aware of that would 
hinder him/her from performing duties? 
     
 

 

How do you think the applicant will cope in a new culture and in new situations? 

 

 

 

Would you recommend the applicant for a placement as an Au Pair? Please give us 
reasons in as much detail as possible.  
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Please tick the top 7 qualities that describe the applicant: 

                

      Warm        Loving     Dedicated       Friendly      Intelligent          Kind 

 

Compassionate     Loyal      Trustworthy         Fun     Perceptive       Outgoing 

 

   Ambitious       Creative        Talkative         Open     Extroverted         Silent 

 

 

Please provide us with any further information about the applicant that might be 
helpful to a prospective family. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

© COPYRIGHT AU PAIR LINK LIMITED 2011 
PO BOX 137 006, PARNELL, AUCKLAND, 1052, NEW ZEALAND INFO@AUPAIRLINK.CO.NZ 0800 AU PAIR WWW.AUPAIRLINK.CO.NZ



 
 

CHARACTER REFERENCE 
 

Applicant’s name: 

Reference’s name: 

Occupation:  

Home number: 

Mobile number: 
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Please tick the top 7 qualities that describe the applicant: 

                

      Warm        Loving     Dedicated       Friendly      Intelligent          Kind 

 

Compassionate     Loyal      Trustworthy         Fun     Perceptive       Outgoing 
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CHILDCARE EXPERIENCE FORM 
 

CHILDCARE EXPERIENCE 1 

Type of work: 

Job Description: 

Date started / date finished:  

Age of children: 

How often did you care for them? 

Total hours: 

Other details: 

 

CHILDCARE EXPERIENCE 2 

Type of work: 

Job Description: 

Date started / date finished:  

Age of children: 

How often did you care for them? 

Total hours: 

Other details: 

 

CHILDCARE EXPERIENCE 3 

Type of work: 

Job Description: 

Date started / date finished:  

Age of children: 

How often did you care for them? 

Total hours: 

Other details: 
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CHILDCARE EXPERIENCE 4 

Type of work: 

Job Description: 

Date started / date finished:  

Age of children: 

How often did you care for them? 

Total hours: 

Other details: 

 

CHILDCARE EXPERIENCE 5 

Type of work: 

Job Description: 

Date started / date finished:  

Age of children: 

How often did you care for them? 

Total hours: 

Other details: 

 

CHILDCARE EXPERIENCE 6 

Type of work: 

Job Description: 

Date started / date finished:  

Age of children: 

How often did you care for them? 

Total hours: 

Other details: 
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COMMENTS 
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